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Joining the Microsoft
Teams Meeting

* Your meeting appointment
is received by email.

e Use the link labelled “Join
Microsoft Teams Meeting”
to enter the meeting.
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There’s more information about how to join a Teams Meeting here:

https://support.office.com/en-us/article/join-a-teams-meeting-
078e9868-f1aa-4414-8bb9-ee88e9236ee4



https://support.office.com/en-us/article/join-a-teams-meeting-078e9868-f1aa-4414-8bb9-ee88e9236ee4

| Join via Teams App or in your browser

Use Teams across platforms

Desktop Mobile Browsers

= /) Firefox
@ OSX10.10+ iPhone Android c



Participating in a Teams meeting

Microsoft Teams

Add or hide Share Chat and Leave the

video desktop or | add files meeting g"
application

Mute or More Manage

More Options

(53 Show device settings
unmute options attendees

-

audio ou are the only one here. % Show meeting notes
() Show meeting details

1 Enter full sareen

= Start wdeo with blur

i Keypad
O Start recording

¢ Turn off mcoming video
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You are the only one here.

You are the only one here.

* Use the ‘Participants’ side bar to view who else is present in
this meeting.

Vl SW S d c ba 'S * You may use the ‘Chat’ side bar to make comments, notes, or

ask questions without interrupting the current speaker.




When there’s a large number of people
everyone doesn’t appear on the screen.

Only video of people who’ve spoken most
recently is shown.

Icons at the bottom show everyone else.

When you start speaking your camera will
then appear on screen.

To avoid interruptions please ‘mute’ your
microphone when you aren’t talking.

Why can’t | see everyone?




